Job Interview Tips

An interview gives you the opportunity to showcase your qualifications to an employer, so it pays to be well prepared. The following information provides some helpful hints.

Preparation:
· Learn about the job.

· Make sure you are qualified for the job.

· Be ready to briefly describe your experience, showing how it relates it the job.

· Be ready to answer broad questions, such as "Why should I hire you?" "Why do you want this job?" "What are your strengths and weaknesses?"

· Practice an interview with a friend or relative.
Personal appearance:
· Be well groomed.

· Dress appropriately.

· Do not chew gum.
The interview:
· Be early.

· Learn the name of your interviewer and greet him or her with a firm handshake.

· Use good manners with everyone you meet. 

· Relax and answer each question concisely.

· Use proper English—avoid slang.
· Answer questions in complete sentences.
· Be cooperative and enthusiastic.

· Use body language to show interest—use eye contact and don’t slouch.

· Ask questions about the positive parts of the job. 

· Also avoid asking questions about salary and benefits unless a job offer is made.

· Thank the interviewer when you leave and shake hands.

· Send a short thank you note following the interview.

Possible Interview Questions


1. What is your greatest weakness? 


2. What is your greatest strength? 


3. How will your greatest strength help you perform? 


4. How would you describe yourself? 


5. How do you handle stress and pressure? 


6. What motivates you? 


7. What do you find are the most difficult decisions to make? 


8. Tell me about yourself. 


9. What has been the greatest disappointment in your life? 


10. What are you passionate about? 


11. What are your pet peeves? 


12. What do people most often criticize about you? 


13. If the people who know you were asked why you should be hired, what would they say? 


14. Do you prefer to work independently or on a team? 


15. What type of work environment do you prefer? 


16. How do you evaluate success? 


17. If you know your boss is 100% wrong about something how would you handle it? 


18. Describe a difficult work situation / project and how you overcame it. 


19. What condition do you work best under?


20. What makes a job enjoyable for you?


21. What makes you stand out among your peers?


22. What types of technology have you used?


23. What are your goals for the next 5 years?


24.  What is your most important accomplishment in life?


25.  Do you prefer to work by yourself or with others?   Why?


26.  What is teamwork?


27. How do you handle conflict?


28.  What is cooperation?


29.  Why is flexibility important in the workplace?
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